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1. O0mue nonoKeHHus!

1.1. lauuoe TTonoxeHue pa3paboTaHO B COOTBETCTBUU ¢ DeaepanbHbiM 3ak0HOM Ne 273-D3 ot
29.12.2012 «OG6 obpazosanuu B Poccuiickoit deaepaunny ¢ M3MEHEHHAMH OT 4 asrycra 2023
roaa, ®3 ot 29.12.94 Ne 78-®3 «O 6u6IMOTEUHOM Jeniey ¢ W3MeHeHusmMu oT 14 anpens 2023
roga, ¢ yuetom ®denepanbHoro 3akona ot 25.07.2002 Ne 114-®3 «O mpoTHBOACHCTBUH
9KCTPEMHCTCKOM AESTENLHOCTHY ¢ W3MEeHEHUAMU oT 28 nekabps 2022 rona. denepanbHOro
3akoHa oT 24.07.1998 No 124-®3 «O6 OCHOBHBIX rapaHTusix npas pebenka B Poccuiickoii
denepauuuy ¢ u3meHeHusMu ot 28 anpens 2023 roaa. denepanbHOroO 3aKOHa OT 29.12.2010
Ne436-®3 «O 3awmute Aereit oT HHGOpMaLUK, TPUUUHSIOLLEH BPEA UX 3A0POBbIO U PA3BUTHION
¢ usmeneHusmu ot 28 anpens 2023 rozga, [Npukasom MunucTepCTBa Ky/bTYpbl Poccuiickoii
denepaunn ot 8 oktsadps 2012 roga N 1077 «O6 yreepkaeHuu [lopsiaka yueTa 10KyMEHTOB.
BXOASIIMX B COCTaB OuOanMoTeuHOro (onaa» ¢ u3meHenusmu Ha 2 despana 2017 roaa.
IrucsMoM MuHKcTepeTBa oOpaszoBanus U Haykn Poccuiickoit ®enepaunn ot 08.12.2011r. Ne
M/1-1634/03 «O6 wucnosib30BaHMK Y4eOHHKOB B 0OOpa30BATE/IbHOM MPOLECCE». A TAKKE
YcraBom 00pa3oBaTeibHOW OpraHM3auM¥ W ApYrHMH HOPMAaTHBHbIMHM [PaBOBbIMH aKTaMH
Poccuiickoi denepauuy, perjiaMeHTUPYIOLHUMH NEATENbHOCTh opraHu3auui.
OCYLIECTBIISIOLMX 00Pa30BaTENIbHYIO AESATEIbHOCTD.

1.2. Hacrosimee [Monoxenue o wkonbHoM 6ubnnoteunom doune (nanee — [onoxenune) onpeaenser
NOpAZOK yueta OuGIMOTEYHOro (GoHZa M MeXaHu3M (HOPMHUPOBAHMSA, COXPAHHOCTH W
MPeJOCTaBNEHUs B [OJb30BaHHE YUEOHMKOB, y4eOHbBIX MOCOOHH, yHEOHO-METOAMHECKHX
MaTepuaioB 00yuaroUMMes 00pa3oBaTesibHON OpraHu3aluK (fanee — UKoja), 0CBaHBAIOLIMM
OCHOBHBbIE 00pa3oBaTe/bHbIE MPOrpaMMbl B Tpeaenax (eaepaibHbIX TrOCYAapCTBEHHbIX
006pa3oBaTebHBIX CTAHAAPTOB, @ TAKKE 3aAKPEMJIAET OTBETCTBEHHOCTb BCEX Yy4AaCTHUKOB
00pa3oBaTeNbHON AEATENLHOCTH.

1.3. TloHsTH, Mcnob3yemble B [looxeHnu:

Yuebnuk — yue6HOE U3aHHUE, COAEPKALLEE CHCTEMATHUYECKOE M3JI0KECHHE YUEOHOH AMCLMTIMHDI,
COOTBETCTBYIOLLEE yueOHOM nporpaMme M OGUUHANBLHO YTBEPKACHHOE B KAYECTBE IAHHOTO BH/A.
MoxeT ObITh MPEACTABIEH B EYATHOH U YAEKTPOHHOMH hopme.

Yuebnoe nocobue — yueGHOE U31aHHe, J0NOJHSIOLIEE HITH 3aMEHSAOLLEE YACTHHHO, UJIH MOJIHOCTbIO
y4eOHHUK, OPULHATLHO YTBEPXKAEHHOE B KAYECTBE JaHHOTO BHJA.

Pabouas mempadb — yueGHOe mocoOMe, HMerolee OCOObI  AMAAKTHYECKHH  annapar.
CrIOCOBCTBYIOLIMI CAMOCTOATENLHOM paboTe 00YyHalOIIErocs Hajl OCBOCHHEM y4eOHOro npeamMeTa.
Yuebno-memoouueckue Mamepuanbl — COBOKYMHOCTb MAaTepUaoB, B TMOJHOM oObeme
ofecreynBaloIIMX NPENOaBaHHE AaHHOH AMCLMILIMHDI (aT1achl, KOHTYPHbIC KapTbl, MOYPOUHOE
MIaHUPOBAHUE, CPEICTBA KOHTPO/IS 3HAHMI, CrIPaBOYHbIE M3/aHHs, paboOune MPOrpaMMbl U T.1.).
Cpeocmea o0yueHua U 60CHUMAHUA — JIpYTH€ HCTOYHMKH yueOHOW  HH(pOpMauUH,
npenocTaBsieMbie 00y4aloUMMCs B X0/1e 00pa3oBaTe/IbHON AEATENbHOCTH.

1.4. Uensto Hactoswero [Tonoxenus apnsercs



- CO3/IaHWE YCIIOBHHM NI MaKCHUMaJbHOrO oOecredeHus Y4eOHOW  JHTeparypoi
00yJarouuxcs MIKOJIbI,

- IMMOBBIIICHUE OTBCTCTBCHHOCTH II€AAIOrMYCCKOr0 KOJIJICKTHMBA M CEMBbH 3a IIPaBHUJIBHOC,
panrOHAJIBbHOC UCIIOJIB30BAHUC KOJBbHBIX y‘Ie6HI/IKOB,

- OpraHu3aiys padoThl cpeu 00YJAIIINXCS H UX POJUTEIICH 110 BOCIIUTAHUIO OCO3HAHHOTO,
OEPEKHOTO OTHOIICHUSI K YUSOHUKY.

1.5. Yder nokyMeHTOB OMOJIMOTEYHOro (OHIA SBISIETCS OCHOBOM OTYETHOCTH WM TUIAHUPOBAHUS
JESTEIIbHOCTH OMOJIMOTEKH, CIIOCOOCTBYET 00ECTIEYCHUIO €T0 COXPAaHHOCTH.

2. ®opmupoBaHue GoHIA YUeOHUKOB U NOPSA0K yueTa GoHaa YueOHOM JTUTEPATYyPhI

2.1. KommiekToBanue yueOHoro hoHa OMOIMOTEKH MIKOJIBI MPOMCXOIUT Ha OCHOBE €XKEr0THO
yTBepxkaaeMblx ~ DelepalibHBIX — TEpeYHer  y4eOHMKOB,  PEKOMEHJOBAHHBIX K
UCIIOJIB30BAaHUIO TIPU  pealiM3allii  HMMCIOLIMX TOCYJapCTBECHHYI  aKKPEIUTAIUIO
00pa30BaTeNbHBIX MPOTrPAMM HAYAIBHOTO OOIIEr0, OCHOBHOTO OOIIET0, CPEITHEr0 00IIero
o0pa3oBaHus, MEPEYHEH OpraHu3alMid, OCYIICCTBISIOIINX BBIMYCK YYEOHBIX MOCOOMIA,
KOTOPBIC JIOMYCKAOTCS K UCIOJIB30BAHUIO TIPY PEATH3AIMHA UMEIOIINX T'OCYIapCTBEHHYIO
aKKpEIUTAIMIO 00pa3oBaTeIbHBIX MPOrpaMM. EJXXEromHo yTBEpXkKIaeTcs IepeucHb
y4e€OHUKOB U Y4eOHBIX [10COOMI 00pa3oBaTeIbHON OpraHU3aluU.

2.2. OO6pa3oBarenbHasi OpraHu3alus CaMOCTOSITENIbHA B BEIOOPE U ONIpeIECTICHUN:

* KOMIUIEKTa Y4YeOHUKOB, Y4EOHBIX IOCOOMH, y4yeOHO-METOIMYECKUX MaTepHajoB,
o0ecTeynBaroOIIUX MPEroiaBaHie yueOHOTO MpeIMeTa, Kypca, JUCIUTUTHHBL (MOIYIIS);

e cpenctB oOOy4eHHMS | BOCHUTaHMA. BpIOOp cpeacTB oOydeHUS W BOCHHTAHUS
ompezensercs crneunduxoil coaepkanuss U (HOpMoil opraHu3alMu 0O0pa30BaATEIbHON
JeSITEIbHOCTH.

2.3. [Tononnenne ydeOHOro (oHAa obecmeunBaeTcs 3a CUET CpeACTB (eaepaibHOro,
pPErMoHaNbHOr0, MyHULUMNANBHOrO Or0/KeToB (cT.35, nm.2 denepanbHoro 3akoHa «0O0
oOpazoBanun B Poccuiickoit ®exepanun»); HMHBIX MCTOYHUKOB, HE 3alpPEIIEHHBIX
3aKOHOAATEeNbCTBOM P®, B T.4. G€3BO3ME3HOIO MOKXEPTBOBAHUS (PU3MUECKUMU W/UIH
IOPUINYECKUMU JINLAMH.

2.4. B nensax obecnedyenus o0yyaromuxcst yaeOHUKaMy, y4eOHBIMU ITOCOOUSMU IIKOJIA MOKET
B3aUMO/ICCTBOBATH C IPYTUMH 00IIe00pa30BaTeIbHBIMI OpTraHU3aIUsIMU TOPO/IA.

2.5. HenocpeacTBeHHOE pyKOBOJACTBO M KOHTPOJIb PAOOTHI MO CO3AAHUIO U CBOEBPEMEHHOMY
MOMOJIHEHUIO OMOIMOTEYHOro (OHJA IIKOJBHBIX YYEOHHMKOB OCYIIECTBISET AUPEKTOP
00pa30oBaTeIbHOW OpraHU3aIUH.

2.6. JlomyckaeTcsi MCIONb30BaHME y4eOHO-METOJUYECKUX KOMIUIEKTOB, BXOISAIIUX B
@denepalibHbIl NepeuyeHb Y4eOHMKOB, corjacoBaHHbIX Ha Ilemarormyeckom coBere u
YTBEPKACHHBIX IPUKA30M JUPEKTOPA HIKOJIBI.

2.7. s sgpdexTuBHON opraHu3anuy 00pa3oBaTENbHOMN JAesTeNTbHOCTH HCIONb3yeTcs yueOHo-
METOoANYeCcKOoe 00ecredeHre U3 OHOM NMpeIMETHO-METOINYECKOM JTMHHH.

2.8. I[Tpornecc paboTs! 0 hopMupoBaHHIo PoHIA YIeOHOH TUTEPaTyphl BKIIOYAET CISIYIOIINE
STAIbL:

* paboTa TemarormyecKkoro KoiuiekTmBa ¢ DexepanbHBIM - TIepeYHEM  YYEOHHKOB,
PEKOMEHIOBAaHHBIX (JIOMYIIEHHBIX) K UCTIOIh30BAHUIO B 00pa30BaTEIbHBIX OPTaHU3AIUIX;

* TOATOTOBKA CIHCKA yYeOHUKOB, IUTAHUPYEMBIX K UCTIOIH30BAHUIO B HOBOM YU4E€OHOM TOIY;

* TMpenocTaBieHHME cHucka y4eOHuMKOB IlemarormueckoMy cOBETy Ha COIJIAaCOBaHME U
YTBEPKICHHE;

* JIMAarHOCTUKAa YPOBHA 0O0ECHEUEHHOCTH OOydJarouuxcsi y4eOHOM JHuTepaTrypoil Ha

CIeyIONINH y4eOHBIH I'oJl B COOTBETCTBUU C KOHTUHICHTOM OOYYaIOIINXCS, COCTABICHHE
MEPCIEKTUBHOIO TJIaHa KOMIUIEKTOBaHUs y4eOHoro (hoH/Ia;



2.9.

2.10.

2.11.

2.12.

2.13.

2.14.

odopmiieHHEe 3aKa3a YYCOHMKOB M YYEOHBIX MOCOOMN B COOTBETCTBHH C YTBEPKICHHBIM
CIIMCKOM y‘Ie6HI/IKOB U IIJTaHOM KOMIIJICKTOBAHU A,

IIPOBCACHUC ayYKIHMOHA H 3aKJIIOYCHUEC JOroBopa C IIOCTAaBIIMKOM O 3aKYIIKE y‘lG6HOfI

nuteparypsl; 0 npreM u ydeT BHOBb NOCTYMUBIICH y4eOHO TUTEpaTyphl B OMOIHOTEKY.

bubnnoreuynsiii (HOHA MIKONBHBIX YYCOHWKOB YUUTHIBACTCS M XPAHUTCS OTACIBHO OT
OCHOBHOTO (hOH/Ia MKOJIHHON OMOIMOTEKH.

K ouonuomeunomy ¢ondy yueonou numepamypot (yieOHOMY GOHIY) OTHOCATCS
y4eOHMKH, ydeOHbIe TocoOus, opdorpaduueckre ClIoBapu, MaTEeMATHYECKUE TaOJIHIIBI,
COOpDHHMKHM yIpaXHEHUW U 3a7ad, NPAKTHKYyMbl, KHUTH IS YTCHHS, XPECTOMATHH,
COJIepKaHWEe KOTOPBIX OTBEYaeT TPEOOBAHUSM TOCYIApPCTBEHHBIX 00Pa30BaTEIbHBIX
CTaHJapPTOB,  OOECMEYHMBAIONINX  IPEEMCTBEHHOCTh  M3Y4YCHHS]  JUCHUIUIMH U
CHCTEMaTH3MPOBAHHBIX 110 00Pa30BATEIHHBIM O0JIACTSIM.

JlokyMeHThI, BKItouaembie B GoH Oubnnoteku, Mapkupytorcs. [Ipu aTtom MoryT ObITh
MCIIOJIb30BAHbI IITEMIIENIN, KHUKHBIC 3HAKH, HHAUBUAYaJIbHbIC IITPUXOBBIC KOJIbI, APYTHE
BUJIbl MAPKUPOBKH.

JIOKyMEHTBl NPUHHUMAIOTCA MO IMEPBUYHBIM YYETHBIM JOKYMEHTaM (HakjaJHas, aKT),
BKJIIOUYAIOIUM CIIMCOK MTOCTYIUICHHH.

[lpueM NOKYMEHTOB, IMOCTYIMAIOIIUX B OHONMOTEKY O€3 MEpBUYHBIX IOKYMEHTOB Ha
0e3B03Me3/1HOM  OCHOBE (00si3aTeNbHbIE  SK3EMIUIAPBI, JEMO3UTHBIE  AK3EMILISPbI
MEKIYHApPOAHBIX OpraHu3aluii, Oe3BO3ME3/IHbIC IIOCTYIJICHUS M3 HEU3BECTHBIX WU
AQHOHUMHBIX UCTOYHHUKOB), OPOPMIISIETCS aKTOM O NMPHEME JOKYMEHTOB.

[Tpuem 1OKyMEHTOB, HOCTYMAIOUIMX B OUOINOTEKY OT FOPUAMUYECKOTrO, (GPU3NUECKOTO UL
B BUJE Japa C YKa3aHMEM €ro Ha3HaueHWs Uil NOMOJIHEHUs OubiaumoredHoro (oHna,
oopmisieTcs 1OroBOPOM IOXKEPTBOBAHUS B COOTBETCTBHM C I'pa’kIaHCKHUM KOIEKCOM
Poccniickoit enepanun

(cT. 574, 582).

2.15.

2.16.

2.17.

2.18.

2.19.

2.20.

[IpueM TOKYMEHTOB OT YMTaTeled B3aMEH YTEPSAHHBIX W MPU3HAHHBIX PaBHOIIEHHBIMHU
YTpauyeHHBIM, OQOPMIISIETCS aKTOM O MpUEME TOKYMEHTOB B3aMEH YTEpSHHBIX. B akTe
yKa3bIBaeTcs (Qamuiivs, HWHHUIMATBl YHUTATeNs, CBEIEHUS OO0 YTEpSHHBIX W3IAHUSIX
(perucTpalioHHBIA HOMEp, KpaTkoe Oubnuorpaduyueckoe OINUCAHWE H3JaHWs, IICHA)
CBECHMSI O MPUHATHIX U31aHUAX (KpaTkoe Oubnuorpadudeckoe onucaHue u3aaHus, 1eHa),
MO/AMKCH YATATENSI U IPUHUMAIOIIEH CTOPOHBI.

Vuér OubnnoreyHoro GoHaa y4yeOHON JUTEpaTypbl OTpa)kaeT MOCTYIUICHHE, BBIOBITHE,
o0myro BelWYMHY (oOHJa Y4eOHMKOB, U CIYXHT OCHOBOM €ro MpaBHUIBHOTIO
dbopMupoBaHus, IEIEBOT0O UCIOJIB30BAHUSI U COXPAHHOCTH, OCYIIECTBICHHUS KOHTPOIIS 32
HAJIMYMEM ¥ IBUKCHUEM YISOHHUKOB.

[Ipomecc yuera 6mbmuoTednoro (oHaa yIeOHHMKOB BKIIIOYACT: TIPHEM, IITEMIIEICBAaHUE,
PETUCTpALMIO MOCTYIUICHUS, paclpeieIeHus M0 KJlaccaM, BBIOBITHS, a TAK)Ke MOJIBEACHNE
UTOTOB JBIDKEHUS (DOH/IA M €T0 TIPOBEPKY.

Bce omeparuu 1o yueTy mpoW3BOISTCS 3aBEIYIOIIUM OWOIMOTEKOM, CTOMMOCTHBIM Y4EeT
BezleTcsl Oyxraiarepuel, oOcmyxuBaromei mkony. MHBeHTapu3anus yueOHoro ¢GoHaa u
CBEpKa JIaHHbIX OMOIMOTEKH U OyXTaaTepuu MPOBOJIUTCS €KETOTHO.

VYyer yueOHOH IUTEpaTyphl OCYLIECTBISETCS TPYIIIOBBIM criocoOoM U Benercs B «Kuure
cymmapsaoro yuera» (mamee - KCY) u (unmm) snextporHom Buge. KCVY ydyeOHHKOB
XpaHUTCA B OUOINOTEKE OCTOSIHHO.

KCY coctout u3 Tpex yacTeu:.

Yactp 1. Iloctymiienue B ¢ona. B 3Ty uyacTth 3amuceiBaeTcsi o01iee KOJMUECTBO MOCTYMUBIIMX
Y4eOHUKOB U UX CTOMMOCTb C O0s3aTeNbHBIM YKa3aHHEM HOMeEpa U JaThl COMPOBOAUTEIHHOIO
nokyMmeHTa. Homep 3anucu exeronno HaunHaercst ¢ Ne 1 u ua€r no nopsaaxky nocrymieHuil. Yacts
2. BeiObiTHE M3 doHAa. B 3TOi "acTH 3ammMcChIBalOTCS HOMEpa aKTOB Ha CIHMCAHHE YUYEOHUKOB C



yKa3aHUEM JaThbl YTBEPKACHUS aKTa U OOIIEro KOJIMYECTBA CIHMCAHHBIX YUYEOHMKOB Ha OOIIYIO
cymmy. Hymepanus 3anuceil o BBIOBIBIINX M3AaHUAX U3 TOAA B F0Jl IPOAOIKAETCS.

Yacts 3. Utoru yuera nsmxenust GoH10B. B TpeTbeil yacTu 3anuchIBalOTCs UTOTH JBMKEHUS (HOHIA
y4eOHHUKOB:

2.21.

2.22.

2.24.

2.25.

2.26.

2.27.

2.28.

+ o0lI1ee KOJIMYECTBO MOCTYUBIIMX YYEOHUKOB 3a TEKYLIHM rojl, Ha CyMMY;
+ oO1Iee KOJIMYEeCTBO BHIOBIBIIMX YUCOHUKOB 32 TEKYIIUN TO/1, HA CyMMY;

+ obmee KOJIMUeCTBO yUeOHUKOB, COCTOSIINX Ha yueTe Ha 1 siHBapsl HOCJIEAYIOIIEro roja,
Ha CyMMYy.

WuauBuayanbHelii (TPYyHIIOBOM) y4eT Y4eOHHKOB OCYILIECTBIIIETCS B KapTOTEKE ydyeTa
y4eOHHKOB Ha KaTaJlO’KHBIX KAPTOUKaxX cTaHAAapTHOro pa3mepa. Ha kapTouke yka3piBaeTcs
pPEeTUCTpAllMOHHBIN HOMep, Oubnmorpaduyeckoe omnucaHue y4deOHUKA, CBEICHHS O
KOJINYECTBE IOCTYNUBIIMX Y4€OHMKOB C YyKa3aHueM IeHbl. [Ipy HeoJHOKpaTHOM
NOCTYIUICHUU y4eOHUKA, HE WMEIOIIEM OTIMYUi, KpOME Tofa W3JaHHs M LEHBI, BCE
HOCTYIUICHUS 3aHOCTCA Ha eIMHYI0 KapTouKy. Eciu ke B yueOHUKe BHECEHBI IOTIOTHEHUS
Y U3MEHEHUs, TO Ha HETO 3aBOJIUTCS HOBAs KapTOouKa. KapTouky pacCTaBIsIOTCS B YUYETHYIO
KapTOTEKy IO KjaccaM, a BHYTPH KilaccoB — 1o mpenmeram. Ilocime cnmcanus Bcex
y4€OHMKOB KapTOUYKU U3bIMAIOTCS U3 KAPTOTEKHU.

VueTHble KapTOUYKH Y4YEOHMKOB pErucTpupyrorcs B «JKypHane perucrpaluu y4eTHBIX
KapTo4eK OMOIMOTEYHOT0 (POHAA MIKOJIBHBIX YI€OHUKOBY, KOTOPBIH BeleTcs Mo 00pasiy:
HOMED 110 MOPSJIKY, Ha3BaHUe, Kiacc, Ne akTa BHIOBITHS KapTOUKu. 2.23. Yyery nojajiexar
BCE BH/JIbI YUCOHUKOB M YUE€OHBIX TOCOOHIA.

Ha npuHATBIX NEpBUYHBIX YYETHBIX JOKYMEHTAX MPOU3BOAMUTCS 3alMCh, NOATBEpKIAIOLIAs,
YTO [TOCTYNHUBLINE JOKYMEHThI IPUHATHI B OMOIMOTEYHBbIH (POH KaK B 0OBEKT 0COO0 LIEHHOTO
JBUKUMOTo nMyiectsa (nanee - OLIJIN) nnu kak B 00bEKT MHOT'O ABMXKMMOI'O UMYIIECTBA.

[lepBruyHbIe yueTHBIE TOKYMEHTBI, MOJATBEpXkAarouIre (akT MOCTYIUICHHs, MEepeaaloTcs B
OyxraiaTepuro /Ui BKJIIOUEHHUsS B yueT OnbnuoredHoro ¢poHaa.

[Tpu ycnoBum nsmenenus cocrasa OLIJIU, cBenenust 06 oOmieM KOJIMUYECTBE U CTOMMOCTH
JIOKYMEHTOB, BKJIIOUYEHHBIX B COCTaB OMOIMOTEYHOTro (OoHJa, Kak OOBEKT 0CO00 LEHHOIO
JBUKUMOTO UMYILIECTBA, IEPEAAIOTCS YUPEAUTEIIIO.

B3ameH yTepsHHBIX WM WCIOPYCHHBIX YYCOHWUKOB NMPUHUMAIOTCS APYTrUe aHAJOTHYHBIC
yueOHUKH. Y4eOHUKH, YTEPSHHBIC U TPUHATHIC B3aMEH, YIUTHIBalOTCS B « TeTpaan ydera KHUT
U IPYTUX TOKYMEHTOB, PUHATHIX OT YHTATENIEH B3aMEH YTePSIHHBIX).

VY4er BKIIOYAET PETUCTPALMIO TIOCTYIUICHUS JOKYMEHTOB B OMONMOTEUHBIH (OHI, HUX
BBIOBITUS U3 (DOH/IA, UTOTOBBIC JTAHHBIE O BEIMUUHE (00beMe) Bcero OmbimoTedHoro ¢hoHmaa u
€ro MoJpa3aeNoB, CTOMMOCTh (OH/IA.

2.29. OcHoBHBIE TpeOOBaHU, IIPETBIBIIEMBIE K yUeTy Oubanoreunoro houua;

MOJTHOTA U JOCTOBEPHOCTH YUETHOH MH(pOpMaIumy;
OIIEpaTHUBHOCTB;

JTOKYMEHTHPOBaHHOE 0(OPMIICHHE KAKIOTO TIOCTYIUICHHUS B OH/T U KaXKIOTO BHIOBITHS U3
¢donna;

COBMECTUMOCTh TIpHUEMOB U (opMm ydera, WX HAASKHOCTh MPH NapaieTbHOM
KCMOJIb30BAHUH TPAJAUIIMOHHON UM aBTOMATU3UPOBAHHOM TEXHOJIOTUN yUeTa.

3. Tlopsinok BbIIa4M ¥ BO3BPAaTa Y4eOHMKOB

3.1.

3.2.

[Topsinok nonb3oBaHus yueOHOM tuTepaTypoit onpenensercs [lonoxennem o 6udIuoTeKe,
[TpaBunamu nosib3oBaHus 6ubIMoTekoit u JaHnHbM [lonoxeHuem.
K olOyuaronmcs, ocBauBaroIlliM OCHOBHBIE 00pa3oBaTelbHbIE MPOTPAMMBI B IpeJesax
(benepanbHBIX TOCYIapCTBEHHBIX 00pPa30BaTEIbHBIX CTAHAAPTOB, OTHOCSTCS:

. o0yyJaromuecsi, 0CBauBaIoIIe MPOrpaMMy Ha4aIbHOTO OOIIEro

o0Opa3oBaHus; * o0yyJaromuecsi, 0CBauBaloIe MPOrpaMMmy OCHOBHOTO



o0mero oOpa3oBaHus; oOyyJaromuecs, 0CBauBaIOIINE MPOrPaMMy CPEIHETO
o01ero oopa3oBaHusl.

3.3. [lkona OecruiatHO obecredynBaeT OO0ydJalOIIUXCS  y4eOHMKaMH, Y4eOHBIMH U
y4eOHOMETOJAMYECKUMU TOCOOUSMH B COOTBETCTBUU C (hefepajbHbIM IMEepEeYHEM
y4eOHHMKOB, PEKOMEH/IOBAHHBIX (JIOMYIIEHHBIX) K MCIOJb30BAaHUIO MPU peaTu3aiuu
UMEIOLINX aKKPEIUTAlMI0 00pa30BaTEIbHBIX MPOrpaMM HAyalbHOIO OOIEro, OCHOBHOIO
o0miero, cpeaHero obmero oOpa3oBaHUs B Ipenenax (enepaabHbIX TOCYAapCTBEHHBIX
00pa3oBaTeNbHbIX CTAaHIAPTOB.

ObecrieyeHre OOYYAOMIMXCS YKAa3aHHBIMU M3JAHHMSIMH OCYIIECTBIISICTCS 3a CUET W3JaHHM,
UMeIMXcsa B (OHAE MIKOJbHONW OmOMMoTekn. buOMMOTEeYHBIH (POHI €XKETOJHO IOIMOJIHICTCS
HEOOXOUMBIMU YUCOHUKAMU ¥ YICOHBIMH ITOCOOUSMHU.

3.4. VyeOHast TuTepaTypa HCHOJIb3yeTCsl He MeHee S5 JIeT, HO Ipu cooTBeTcTBUU DenepanbHOMY
craugapty u DeaepalbHOMY MEPEYHIO YU4eOHHKOB MOXKET HCIONB30Bathes 10 10 ser
(mucbMo MuHHKCTEpCTBa 00pa3oBanus U Hayku P® ot 08.12.2011r. Ne M/1-1634/03).

3.5. Y4eOHUKHM, ydeOHbIe MOCOOMs W Y4eOHO-METOAMYECKHE MaTephalbl, HEOOXOAUMBIC
00yJaromuMcst UIi OCBOCHHS y4eOHBIX MPEIMETOB, KYpPCOB, JUCHUIUIMH 32 IMpeIeiaMu
(eneparbHBIX TOCYAapPCTBEHHBIX 00pa30BaTEIbHBIX CTAHIAPTOB, POIUTENN (3aKOHHBIC
IPEJICTAaBUTENIN) IPUOOPETAIOT CAMOCTOSTEBHO.

3.6. JleTssM-uHBaIMIaM M JIETSAM C OTPAaHUYCHHBIMH BO3MOKHOCTSIMH 3/I0POBBSI, 00yU4arOIUMCsI
Ha JIOMy [0 OCHOBHBIM 00I€00pa30BaTeNbHBIM MPOTPaMMaM C HCHOJIB30BaHUEM
JTUCTAHIIMOHHBIX 00pPAa30BaTEIBHBIX TEXHOJOTHMH Ha TEPUOJ TOJMy4eHHUS O0pa3OBaHUS
yu4eOHUKHU MPEOCTABISAIOTCA B MOJIb30BaHUE OECILIATHO.

3.7. Y4eOHuKH, yaeOHbIe TOCOOUS H yIeOHO-METOAMUYECKIE MaTepHabl (paboure IporpaMMBl,
NOYypPOYHOE IUIAHMPOBAHHE, METOAWYECKUE MOCOOUS M T.I.) JJISl JTMYHOTO IOJIH30BAHHS
YUUTENST LIKOJBI MPHOOPETAI0T CaMOCTOSTENbHO. Eciin naHHbIE M3MaHUS UMEIOTCS B
HaJIMYUU B (hOoHJIe OMOINOTEKH, YUnuTeNs 00E€CIeYnBaAIOTCS UMU B €IMHUYHOM SK3EMIUISIpe
OecIuIaTHO.

3.8. VY4eOHuKH, yueOHbIE U YUEOHO-METOANUECKHE TOCOOUS IPEIOCTABIAIOTCA 00ydatoIUMCs
LIKOJIBI B JINYHOE IOJIb30BAaHUE IO OJHOMY KOMILJIEKTY CPOKOM Ha OJUH I'0Jl HE3aBUCHUMO
OT TOT0, Ha KaKOW CPOK 00Y4YEeHMsI OHU pacCUUTaHbl. BTOpoii KOMIUIEKT y4eOHUKOB MOKET
OBbITH BBIJaH IO 3asBJICHUIO POAMUTENEH B CBSI3U C YXYJIIEHUEM 310POBbs 00YUarONIErocs
IIPU HaJIMYUU CBOOOHBIX SK3EMILIIPOB B OMOIMOTEKE.

3.9. [Tepen HawamoM yuyeOHOro rojga OuMOIMOTEKaph BbIAET YYEOHMKH HA KJIACC KIACCHBIM
pykoBoguTensaMm 1-11 knaccoB 1o rpaduky, yrBepkJI€HHOMY TUPEKTOPOM IIKOJIbL. Briaua
y4yeOHOI nuTepaTypbl KJIACCHBIM pYKOBOAUTENAM ¢ukcupyercs B «KHure BbIgaun
y4eOHHKOBY» U MOATBEPKAETCS MTOIIHICHIO KITACCHOTO PYKOBOIUTEIIS.

3.10.  OOGyuaromuecs MIKOJBI TOTYYar0T yYeOHUKN U yaeOHbIe Tocoous u3 GpoHaa OMOIHOTEKH y
KJIACCHBIX PYKOBOJAWTENIEH B Hayaje ydyeOHOro roja. Beinaua yyeOHMKOB M y4eOHBIX
nocobuit ponutensM 1-x kiaccoB U oOydaromumces 2-9 kinaccoB GUKCUPYETCs KIACCHBIMU
pYKOBOAMTENSIMU B «BenoMOCTH BblAauM M BO3BpaTa y4eOHUKOB» U TOATBEPKAAETCS
JMYHOW MOJMKCHIO OJIHOTO U3 poauTesei oOyuatomierocs B 1 kiacce, a Bo 2-11 kiaccax —
JUYHOW ToAmMchlo oOydwaromierocsi. «BemomMocTH BblAauM M BO3Bpara Y4eOHHKOB)
xpaHsaTcss B Oubiamoteke. Kiaccuble pykoBogutenu 1-11 kiaccoB mpoBoaar Oeceny-
MHCTPYKTaX 00y4aroIMXCcsl CBOErO Kjlacca M UX poauTeliell (3aKOHHBIX MPEICTaBUTENEH )
0 MpaBUJIaX MOJIb30BAHUS YUCOHUKAMH.

3.11. B HUCKIIOUUTENBHBIX CTy4asx oOydaromuecs (IOKHUKA, BHOBb MMPUOBIBIINE, a TAKXKE IS
noarotoBku k OI'D u EI'D, Ha netHee 00ydeHue) MoaydyaroT yueOHUKH Y OUOIroTeKaps.
VYuebnuku ans noaroroBku k OI'D u EI'D olyuaromumces 9-x u 11-X Ki1accoB U BHOBb
MPUOBIBIIIMM BBIJIAIOTCS TOJBKO MPU HATUYMHM MX B OubamoTeke. Brimaya HEOOX0MMBIX
y4eOHHMKOB Ha JICTHUH TEpHOJl (PUKCUPYETCS B YMTATEIbCKUX (OPMYIISIpax MO JIMYHYIO
MOJMUCH O0YYAIOIIUXCSL.



3.12.

3.13.

3.14.

3.15.

3.16.

VY4aeOHUKM MOTYT OBITH BBIIAHBI KaK HOBBIC, TaK M HCIOJb30BAaHHBIE paHee. B Teuenne
OJTHOW HeJeNn 00ydaronrecs TOJHKHBI IPOCMOTPETh Bce YUEOHHKH U yueOHbIe mocolus,
BBIJJAHHBIC MM B JIMYHOE TONb30BaHMe. [Ipu oOHapyxeHuW Ae(eKTOB, MEMIAIOMINX
BOCIIPHSATHIO Y4€OHOT0 MaTeprasia (OTCYTCTBHS JINCTOB, TOPYH TEKCTA) 00yUYArOIIUIACS WK
€ro PoJauTEeIN (3aKOHHBIC MPEACTABUTEIN) MOTYT OOpPaTUTLCSA B OMOIUOTEKY ISl 3aMEHBI
ero ApyruM. Y4eOHUK MOXKET OBITh 3aMEHEH MpH ero Hanuyuu B ponne 6udnmnorexu. 1o
MCTEUYECHNH YKa3aHHOTO CpPOKa IMPETEH3MHM MO BHEUIHEMY BHJy M KadecTBY ydeOHHKa
OuONMMOTEeKON HE NPHUHUMAIOTCS, @ OTBETCTBEHHOCTb 3a OOHAapyKeHHbIe ae()eKThl B
CllaBaeMbIX YU4eOHMKaX HECET TOT 0OyUaroIuiics, KOTOPBI NMH MOJIb30BAJIC.

B xoHie yuebHOro roa U mpH mepexoje oOydarolerocs B TEYCHHE Y4eOHOro roja 3
IIKOJIBI B JPYryl0 00pa3oBaTEIbHYIO OpPTraHH3alMI0 Y4eOHUKH, ydeOHBbIE IMOCOOUS U
y4eOHOMETOIMYECKHE MaTepualibl, NPEAOCTaBICHHBIE B  JMYHOE  IOJH30BaHHE
00y4JalomMXCs, BO3BPAIIAIOTCS B OHONMMOTEKY IIKOJIBL. B ciydae mopunm wiam yrepu
ydeOHMKa, y4eOHOro WM y4eOHO-METOJUYECKOro II0COOMs, IPENOCTaBICHHOTO
oOydJaronieMycsi B JMYHOE I0JIb30BAHUE, POIUTEIH (3aKOHHBIE MPEACTAaBUTENN) 00sS3aHbI
BO3MECTUTH yIIepO ¥ BEpHYTh B OMOIMOTEKY HOBBIN YUCOHHK.

OOyuaroniyecs BHITYCKHBIX KJIACCOB IIEpe/l OJIy4eHUEM IOKYMEHTa 00 OKOHYaHUH ILIKOJIbI
00s13aHbI TIOJIHOCTBIO PACCUUTATHCS C OMOTUOTEKOH (10 00XOAHOMY JIUCTY).
Bo3Bpar yueOHHKOB B KOHIIE YU€OHOTO T0/1a OCYIIECTBIIACTCS 0 rpaduKy, COCTABICHHOMY
3aBe/yroniell OMOIMOTEKOH M YTBEP)KACHHOMY TUPEKTOPOM IIKOJBL. IlpueM yd4eOHUKOB
HPOU3BOJUTCA:
« ot oOyuaromuxcst 1 — 8, 10 kj1accoB - KITaCCHBIMH PYKOBOJUTEIISIMH;
+ or oOyyaromuxcs 9 u 11 knaccoB - 3aBenyronieli OMOIMOTEKO COBMECTHO C KIIACCHBIMHU
pykoBogutenaMu. KiaccHblil pykoBoautens odecrieunBaet 100% siBKy oOyuarommxcs
CO BCEMH Y4EOHUKAaMH B COOTBETCTBHUH C TPaUKOM.

OOyuaronecss 00s3aHbl CAATh Y4YEOHMKH B UHIKOJbHYIO OHOJIMOTEKY B COCTOSIHHUH,
COOTBETCTBYIOIIEM €IMHBIM TPEOOBAHHUSM 10 MX MCIIOJIb30BAHUIO U COXPAHHOCTH.

4. BpbiObITHE Y4eOHMKOB M3 OMOJINOTEYHOT0 (POH/AA

4.1.
4.2.

Cpok ncnonbp30BaHusl ydeOHUKA HE MEHee MATH JIeT.

BeiObITHE YueOHMKOB 13 (hOH1a OMOIMOTEKN TPOU3BOIUTCS MO TPUUHHAM:
« BeTxocTH ((pu3nyeckuii U3HOC);
*  YCTapeJoCTH IO COAEPKaHMUIO;
« yrepe (C yka3aHHMEeM KOHKPETHBIX OOCTOATEILCTB YTEPH).

B akte o BBIOBITMM (QUKCHPYIOTCS CBeIEHHS 00 ydeOHUKaX, MCKIIOYAeMBIX TOJBKO IO OJHOM
IIPUYHHE.

4.3.

4.4,

4.5.

Cnucanue yaeOHMKOB ITPOBOJIUTCS HE PEKE OJHOTO pasa B roj. Ha KaKaplil B CIIMCaHUS
(«Betxue», «YcrapeBIIne Mo COIEPKaHUI0», «YTEPSHHBIC YATATEISIMU») COCTABISETCS
aKT B 2-X DJK3eMIUIsipaX, KOTOPBIM MOJMNHUCHIBAETCA KOMHUCCHUEH W YTBEPKAAETCA
JTUPEKTOPOM MIKOIBI. OMH 9K3eMIUSIp aKTa XpaHUTCs B OUOIMOTEKe, APYroil mepeaaercs
MO/ PACTIHCKy B OyXraiaTepuro, KOTopas MPOHW3BOIAUT CIMCAaHHWE C OallaHca IIKOJIbI
YKa3aHHON B aKT€ CTOMMOCTH y4eOHHMKOB. CHUCaHHBIE MO aKTy y4YeOHHKHU CHAIOTCS B
COOTBETCTBYIOLIME OPraHU3allMy IO 3aroTOBKE BTOPHUYHOIO ChIpbs. Jl€HbrM OT craadyu
y4eOHUKOB BHOCSITCSI HA PACUETHBIN CUET IIKOJIBI.

BriObiTHE yueOHMKOB M3 (QoHIa OMOIMOTEKH OQOpMIISIETCS aKTOM 00 HCKIIOYEHHH WU
OTpakaeTcs B KHUT'€ CYMMapHOTO y4eTa, a Tak)Ke B KapTOTeKe yueTa yueOHUKOB. BeiObITHE
yueOHBIX MaTEpHUaJIOB BPEMEHHOI'O XPaHEHUs MMPOU3BOAUTCS B KOHIIE KaJIEHAApHOTO Toja
10 aKTy C YKa3aHHEM IIPUYMUHBI: «MaTEpHUaj BPEMEHHOTO XPaHEHUSI.

AKTBI Ha CTUCaHUE YUeOHUKOB BU3UPYIOTCS YICHAMU KOMUCCHH IO COXPAHHOCTH (POHIOB.
3aBU3UPOBAHHBIC AKTHI YTBEPIKAAIOTCA JUPEKTOPOM LIKOJIBI.



4.6. CrnucaHHble 10 aKTy YYE€OHHKH MOTYT OBITh HCIOJIB30BaHBl I HW3TOTOBJICHHS
IUIAKTUYECKOTO  MaTepuana, sl PEeCTaBpallMOHHBIX PabOT WM  TepelarTcs
OpraHu3alsiM 10 3aroTOBKE BTOPCHIphs. YacTh y4EOHUKOB, HAXOIANIUXCS B
YJIOBJIETBOPUTEIHLHOM COCTOSIHUH, TIOCJIE CIIMCAHHS MOXKET BBIIaBATHCS 00 yUYArOIIUMCS IS
MOJITOTOBKH K dK3aMeHaM, MepeaBaTbcs B ydeOHbIe KaOWHETHI WM HUCIOJIb30BAHBI IS
PEMOHTA APYTUX y4eOHUKOB.

4.7. XpaHeHHe CIIMCAaHHBIX Y4eOHUKOB BMECTE C JICHCTBYIOIIUMU 3aMpEIIaeTcs.

5. Yuer UTOroB ABHKeHHS OMOIMOTEe4YHOro PoHAA

5.1. Wrorn nBuxenust GOHIOB OABOATCS B KHUT€ CYMMapHOTO yueTa Oubanorednoro GoHaa
(W IpyroM perucTpe CyMMapHOTO Y4YeTa, MPUHATOM B OUOIMOTEKE) HA OCHOBAHHH
JIAHHBIX CYMMapHOTO y4eTa O IMOCTYIUICHHH W BBIOBITHH JIOKYMEHTOB.

5.2. HTorosnie JaHHBIC UMCIOT YCTBIPC 00s13aTENIbHEBIX IOKA3aTeNA: COCTOSIIO Ha HAYajIo roaa,
MMOCTYIUJIO 3a Ion, BBIOBIIO 3a roag, CoCTOMT Ha KOHECHO IoJa. HWtoroseie maHHBIE IO
9JICKTPOHHBIM CC€TCBbBIM YJAAJICHHBIM OOKYMCHTaAM IPCACTABIIAIOTCA CICAYIOIIUMU
MMOKa3aTejIsIMU YUCTHBIX COWHUI: COCTOSJIO HAa Ha4YaJIO0 rojaa, O(bOpMJ'IeHO B OOCTYII B
TCYCHHUEC Io0Jia, JOCTYII NPCKPAIICH B TCUHCHUC I'0/1a, COCTOUT HA KOHCII roaa.

6. IlpoBepka HaIU4Msl JOKYMEHTOB 0M0.IMOTEe4HOro doHIa

6.1. OO6s3aTenbHass HTHBEHTAPHU3AIHS MPOBOIUTCS B CICAYIONIUX CIy4asK:
*  IpU CMEHE MaTepHaIbHO OTBETCTBEHHOIO JIMIIA;
*  IpH BbISIBICHUU (PAKTOB XUILEHUS WU TIOPYU JOKYMEHTOB;

. B Cllyyae CTUXMMHOro O€ACTBMs, MOXapa WM JPYTHX 4Ype3BblYANHBIX CHUTYaluH,
BBI3BAHHBIX SKCTPEMAJILHBIMU YCIOBUSIMU;

* IIpu niepeaavuc (1)0HI[a OMOJIMOTEKH WIIH €€ YaCTH B apCHAaYy,
* IIpu peopraHru3alvi 1 JIUKBUAAIIUU OMOIMOTEKH.

Jlj1s mpoBeieHUs POBEPOK AUPEKTOPOM 00pa30BaTEIbHON OpraHU3alMi Ha3HaYaeTCsl KOMUCCHUS, B

COCTaB KOMUCCHH JIOJDKEH BXOJAUTH MPEICTaBUTENb OyXTalTepUu.

6.2. [TpoBepka ¢oH1a B IJIAHOBOM MOPSAKE OCYIIECTBIISIETCS OJMH pa3 B 5 JeT.

6.3. [TpoBepka Bcero ¢oHaa MM €ro YacTH 3aBEPILIACTCS COCTABICHUEM aKTa O pe3yJsibTaTax
IPOBEJCHUS IPOBEPKU HAIMYUS JOKYMEHTOB y4eOHOro ()OHJa U MPUIIOKEHUEM K HEMY
CIMCKa JIOKYMEHTOB, OTCYTCTBYIOIIMX II0 HEYCTAaHOBJICHHOM mpuuuHe. B akre
(UKCUPYIOTCS CBEIECHUS O KOJIMYECTBE:!

. JIOKYMEHTOB y4eOHOTO (OH/Ia IO JaHHBIM y4eTa,
. JIOKYMEHTOB, UMEIOLIUXCS B HATMYUH;
. JIOKYMEHTOB, OTCYTCTBYIOIIHNX B OMOIMOTEYHOM (POH/IE TIO HEYCTAHOBJICHHOM

npu4vHe. B akTe Takke yKa3plBalOTCA HOMEDP U JlaTa akTa O IPOBEICHUM IIPEAbIAYIIEH
MPOBEPKU. AKT C TNPWIOKEHHMEM CHOUCKA JIOKYMEHTOB, OTCYTCTBYIOIIMX IO
HEYCTAHOBJICHHON IIPUYMHE, IOANMCBIBACTCS IPEACEAATEIEM U WICHAMH KOMHUCCUU H
YTBEPKIAETCS TUPEKTOPOM IIKOJIBI.

6.4. [Ipu BBISIBIEHHH B IIpolLecce€ MPOBEPKH (OHIA OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MOXXHOCTH YCTAaHOBJICHHS BHHOBHBIX JIMI[ YOBITKM MO HEIOCTaye CIUCHIBAIOTCS B
COOTBETCTBUHU C JICUCTBYIOIINM 3aKOHOJATEIBCTBOM.

7. JleJONpOU3BOJCTBO B OPraHU3ALUHU yyeTa 0ubimoTeyHoro gponaa
7.1. Opranuzanus paboTsl ¢ JOKYMEHTaMH MO Y4eTy OMOIMOTEYHOro (JOHIA OCYILECTBIISETCS
IO TIpaBUJIaM BEICHHS AEIOIPONU3BOJICTBA.

7.2. OcHOBHBIE JOKYMEHTBI, B KOTOPBIX OCYLIECTBIISIETCA Y4Ye€T, MOJJIEKAT MOCTOSHHOMY
XpaHEHUI0 KaK JOKYMEHTBl CTpOrod oOT4eTHOCTH. IlocTOsiHHO, 10 JMKBUJALUU



7.3.

74.

7.5.

OMOIMOTEKH, XPAHATCS PETUCTPbl MHAWBUIYATBHOTO U CYMMAapHOIO y4yeTa JOKYMEHTOB
O6ubmmuoreyHoro ¢onaa (pPerucTpalMOHHBIE KHUTH, WHBEHTAapHbIE KHUTH, KHHUTH
CYMMAapHOTO y4eTa, y4YeTHBIH KaTajor U KaTajoru).

B coorBercTBUM ¢ TMpaBWIaMH OpraHU3allid TOCYJAapCTBEHHOIO apXHMBHOIO Jena
YCTaHABIUBAIOTCS CIEAYIONINE CPOKH XPAHEHHs JOKYMEHTOB, 00ECIEUMBAIOIINX YUYET U
COXPaHHOCTH (POH/IOB:

CONMPOBOAUTENbHBIC JOKYMEHTHI (HAKJIaIHbIC, CYETa, OMUCH, CIUCKH HA IMOCTYIAIOIIYIO
IuTepaTtypy) — 3 roaa;

MIPUXO/HBIE aKThl HA JIUTEPATYpPY, NOJYyUYEHHYIO OECIIaTHO Wi 0e3 COMpPOBOAUTEIbHBIX
JIOKYMEHTOB, — 3 r0/a;

KHHTa y4eTa JUTepaTyphl, yTepSIHHOW YUTATEISIMU U IPUHATON B3aMeH, — 3 To/a;

aKThl Ha CHHCAHME KHUT M TMEPUOJUYECKUX H3AAHUM, YYETHbIE KAapTOUKH, KHUKHBIC
(hopMyIIApBI CIIMCAHHBIX H3Aanuii — 10 neT.

[lo ucTreyeHMU CPOKOB XPAHEHHUS YUETHBIE JOKYMEHTBHI TMOJJICKAT YHHUYTOXKEHHUIO B
YCTaHOBJICHHOM HOPSIKE.

Jlo OKOHYAHUS OYepEeTHON NMPOBEPKH (HOHIA XPAHATCS aKThl O Pe3yJbTaTaxX MPOBEICHUS
MIPOBEPKU HAIMYUS TOKYMEHTOB OMOIMnoTeyHoro Goumaa.

8. ObecneyeHue COXPAHHOCTH OUOINOTEYHOT0 (POH/IA IIKOJIBHBIX YUeOHHKOB

8.1.

8.2.

8.3.
8.4.

8.5.

8.6.

8.7.

8.8.

CoxpaHHocTb (oHAa 0OecreunBaeTcsl CO3JaHHMEM ONTHMAJIbHBIX YCIOBHM XpaHEHUS U
MCIIOJIb30BaHUsl yYEOHHUKOB, a TAKXKE OXPAaHOM UX OT NOPYM U XUILEHUI.

XpaHeHue y4eOHMKOB OCYIIECTBIISIETCS COTIIACHO ACHCTBYIOIUM MHCTPYKIIHM 110 OXpaHe
TpyJa U MOXKapHOU OE30MacCHOCTH.

®oHJ1 y4eOHUKOB pacroiaraeTcsi U y4UThIBAETCs OTAEIBHO OT OCHOBHOTO (DOHAA.
OTBETCTBEHHOCTh 3a OpPraHM3AIMI0 COXPaHHOCTH (OHAA Y4YEOHMKOB BO3JIaraercs Ha
JUPEKTOpa LIKOJIbI U 3aBEAYIOIEro ONOInoTeKoi.
OTBETCTBEHHOCTh 32 COCTOSIHUE M COXPAaHHOCTb BBbIJIAHHBIX Y4YEOHHKOB B TEUEHHUE
y4eOHOro rojia HecyT oOydarouiuecs, nosib3yromuecss 3TuM (onmom. OHM Ke, NpHU
HEO0OXOIUMOCTH, OCYILIECTBISIOT X PEMOHT.
B cnydae yrepu unu nopuu yuyeOHHMKA pOJUTENN (3aKOHHBIE MPEACTABUTEIN) BO3MEIIAIOT
HaHECEHHBbIH yIiepO B COOTBETCTBHUHM C JACHCTBYIOLIUM 3aKOHOIaTEILCTBOM.
B nensx KoHTpoJIst 32 COXpaHHOCTBIO YUEOHMKOB 00yJaronumucs 2 pasza B roji (CEHTIO0pb
U anpenb) OMONIMOTEKOM NPOBOIATCS BHIOOPOYHBIE PEWUJIIBI MO MPOBEPKE COCTOSHUS
yueOHUKOB. CBeIeHHs O pe3yiIbTaTax peiia J0BOASTCS O KJIACCHOTO PYKOBOJIUTENS, IPU
HeoOxoauMocTH 110 3aByda o YBP. I1o pe3ynbTaraM npoBepKH COCTaBIISETCS aKT.
Kpurepuu o npoBepke cocTosiHUS y4eOHUKOB:
HaJIMYMe 3alUCH O MPUHAIIICKHOCTH yuyeOHUKa 00yJaromemMycs;
HaJIM4YMe BceX y4eOHMKOB Ha MOMEHT MTPOBEPKH (COTTIACHO PAaCIHCaHUIO YPOKOB);
HaJIn4yKe 00JIOKEK Ha yUeOHHKaX;
BHEIIHUM BUJl ydyeOHUKa (OTCYTCTBHE I'psA3H, HAIMUCEH, TOMIATOCTEH, MOPE30B, PBAHbIX
CTpaHMIl, TOBPEXKICHUIN Meperyi€éToB B yuyeOHUKax); <« i 1 — 4 Ki1accoB - Haluuyue
3aKJIa/I0K.

9. IlpaBuia nob30BaHUs y4eOHUKAMM /Il 00y4YalOIIUXCHA M poauTeIei

9.1.

9.2.

OO6yyaroniyecs UMEIOT IPABO MOIy4aTh Y4eOHUKH, TPEyCMOTPEHHBIE 00pa30BaTEIbHBIMU
porpaMMaMHu IIKOJIbI, BO BDEMEHHOE MOJIb30BaHKe U3 oHaa OMOIMOTeKH OecIaTHO.

Y4eOHUKH BBIAAIOTCS 00YJarOIUMCS CPOKOM Ha OJMH T'0Jl, HE3aBUCHMO OT TOT'0, Ha KaKOM
CpPOK OOyYeHHSI OHM pacCUMTaHbl, O€3 IMpaBa IMepeaavyn U npojaxku. Bo3Bpar yueOHUKOB
rapaHTHPYETCS POAUTEISIMH (3aKOHHBIMH MTPEICTABUTEISIMH ).



9.3.

9.4.

9.5.
9.6.
9.7.

9.8.

9.9.

9.10.

Y4eOHUKH MOTYT OBITh BBIIAHBI KaK HOBBIC, TaK M UCIOJIB30BaHHBIC paHee. [IpoOiembl
HEXBATKU YYEOHUKOB pEIIAlOTCS dYepe3 OOMEHHO-PE3epBHBIN (OHJ IIKONI paiioHa
(oGmacTHOTO EHTPA).

OOyuaromyecs: JOJKHBI ITOIMHCATh KaKAbIH y4eOHUK, MOTy4eHHbIH 13 (oH/Ia MIKOIBHOM
6ubmmorexu (y4eOHBIN TOM, GaMUIIHs, UM, KJIACC).

Y4eOHUK JOJIKEH UMETh JI0MOIHUTENBbHYIO ChEMHYIO 00JI0KKY.
B yueOHHMKax Henb3s MucaTh, pUCOBATh, 3arU0ATh U BBIPHIBATh CTPAHUIIBI U T..

OOyuaromyiecss 00s3aHBl BO3BpAllaTh IIKOJbHBIE YYEOHWKH B OINPSTHOM BHIE, IO
HEO00XOUMOCTH PEMOHTHPOBATH HX.

VueOHUKH [TOJDKHBI BO3BpAILAThCS B OMOJMOTEKY B YCTAHOBJIEHHBIE CPOKH B KOHIIE
y4eOHOro rojia, /10 JIETHUX KaHUKYJI.

Beimyckauku (9,11 kimaccoB) 00s13aHBI pacCUUTATHCS ¢ OMOIMOTEKOM M0 UCTECUESHUU CPOKa
oOydeHus (10 OTy4YeHHs aTTecTaTa).

OO6yuaronuecs, BbIObIBAIOLINE B T€YEHUE YUEOHOT0 Tofia, 00s3aHbl C1aTh Y4E€OHUKH Mepet

MOJIY4YCHHUEM JOKYMCHTOB.

9.11.

9.12.

B cnyyae nopuu wim yrepu yueOHMKOB oOydaromuecs: 00s3aHbl BO3MECTUTh UX HOBBIMHU
WY PABHOLICHHBIMHU I10 COTJIACOBAHUIO C 3aBEAYIOIIUM OHOINOTEKOH.

OTBETCTBEHHOCTh 32 COXPAHHOCTH IIOJYYCHHBIX MIKOJBHBIX YYEOHHKOB HECYT Kak
oOyyaromuecsi, Tak 1 UX pOJUTENH (3aKOHHBIE PEICTABUTENH).

10. TpeﬁoBaHnﬂ K HCII0JIb30BAHHIO H 00eCIeYeHUI0 COXPaAHHOCTH yqeﬁﬂmcon

10.1.

10.2.

10.3.

10.4.

10.5.

10.6.

OOyuatonecss 00s3aHBI OEpPE)KHO OTHOCHUTBhCA K y4deOHUKaMm, HE JOMyCKaTh WX
3arpsi3HEHUS M TOPYM, MPUBOIMIIMX K TOTepe HMHQPOPMALMH, YXYALIAIOMINX
y10004YUTaEMOCTb, YCIOBHS YTCHHS (TIOTEPS SJIEMEHTOB U300paKeHHU S, TISITHA, IIapaHbI,
OTCYTCTBHUE OJHOM MM OoJiee CTpaHMIl, CKJIEUBAHUE CTPAHUI U IOBPEKICHUE TEKCTA WU
WITIOCTPAIMA TIPU PACKPBITHH, AeopMaIius, MOTPemanHOCTh OJI0Ka WK TIEPETIETa).

[Tpu ucnonb3oBaHMM y4yeOHHMKAa MEPBOrO roja, OH JOJKEH ObITh CAaH B HIKOJIbHYIO
OMOTMOTEKY B OTITMYHOM COCTOSIHUM: YHUCTHIM, IIENIbIM, 0€3 MOBPEKICHHUHN U MOTepTOCTEN
KOpEIIIKa, YIJIOB MeperieTa, 6€3 oTpbiBa nepermiera oT 0oKa.

[Tpu wucnonp3oBaHMM Y4eOHHMKA BTOPOTO-TPETHETO TOAa, OH JOJDKEH OBITh CHaH B
MIKOJIbHYIO 6I/I6J'II/IOTGKy B XOpomeM COCTOIHHU: YHUCTBIM, MOCJIbIM, OOITYCKArOTCA
HE3HAUUTENIbHbIE MOBPEXKJIEHHUS: MOT'YT ObITh HEMHOT'O MOTpPENaHbl YrOJKU Ieperuiera,
KOPEIIOK (HO HE MOPBaH).

[Tpu ucnonb3oBaHUM Yy4eOHUKA YETBHIPEX-IISATHU JIET, OH JIOJDKEH OBITh C/IaH B IIKOJIbHYIO
O6MONIMOTEKY B YJOBJIETBOPUTEIBHOM COCTOSIHUM, TPUTOAHBIM JUIS JlabHEHIIEro
MCIIOJIb30BAaHUs: YUCTBIM, JOIYCKAaeTcsl HaJApbIB Kopemika (He Oonee 1 cM. oT kpas) u
neperuieTa B MECTe €ro COeAMHEHUS ¢ OJIOKOM.

[Ipu ucnonb30BaHNM YUeOHHMKA MIECTH JIET U 0oJiee, OH JOKEH OBITh C/IaH B IIKOJIHHYIO
OMONMMOTEeKY B YIOBIETBOPUTEIHLHOM COCTOSIHUM, TPUTOAHBIM JUIS JajbHEHIIero
MCIIOJIb30BaHUs: YHUCTBIM, JOMYyCKaeTcs HaJApbIB Kopelika (He Gosee 2-3 cM OT Kpas) U
MEePEeryieTa B MECTE €ro COSAMHEHHUSI C OJIOKOM.

Bce moBpexaeHHus JODKHBI OBITH aKKypaTHO CKJIGEHBI Mpo3padHoil Oymaroi, nu6o
HIMPOKUM MPO3PAUYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTHh YYACTHUKOB 00pPa30BaTe/IbHOM AeATeIbHOCTH

11.1.

JIMpeKTOp MIKOJIBI HECET OTBETCTBEHHOCTh 32 OPTraHU3AIMI0 PA0OTHI IO CBOCBPEMEHHOMY
MOTIOJTHEHHUIO OMOIMOTeYHOro (POH/Ia IIKOJIBHBIX YYEOHUKOB, 0OecreueHrue 00ydaronnxcs
y4eOHMKaMH, YICOHBIMUA TTOCOOUSIMH, Y4eOHO-METOINYECKUMH MaTEpHaAIaMH, CPEICTBAMHU
00ydYeHUs U BOCTIUTAHUSI.



11.2.

11.3.

11.4.

11.5.

11.6.

3amecTUTENh JUPEKTOpa INKOJIBI MO Yy4eOHO-BOCHHUTATENbHOH paboTe ompeaenser
NOTpeOHOCTh IIKOJBI B YYEOHHMKAX, COOTBETCTBYIOIIMX HporpaMMaM oOydeHus,
OCYIIECTBIIIIOT KOHTPOJb 33 MCIIOJIB30BAHUEM IEJarorndecKUMu pabOTHHKaMU B XOJe
00pa3oBaTeNbHON JESITEILHOCTH YU€OHUKOB, y4E€OHBIX MOCOOUH M y4eOHO-METOAMYECKIX
MaTepuaioB B COOTBETCTBHM CO CIHCKOM, OIPEICICHHBIM INIKOJIOW, COBMECTHO C
YUUTCIIAIMA W 3aBCAYIOIIUM OnOINOTEKON OCYHICCTBJIKICT KOHTPOJIb 3a BBIIIOJIHCHUCM
00yJaroMXcs eAMHBIX TPEOOBAHMI MO MCIIOJIB30BAHHUIO U COXPAHHOCTH YU€OHUKOB.

Knaccuele pyKOBOAWTENM HECYT OTBETCTBEHHOCTh 3a BOCIHTAaHHE Y OOYYaIOIIMXCS
OEpEKHOT0 OTHOIICHUS K YICOHOW KHUTE, 32 COCTOSTHUE YUCOHUKOB U YUEOHBIX MOCOOMH
00yJaromuxcst CBOEro Kjacca B TeYeHUE Y4eOHOr0 ro/1a, CBOeBPEMEHHYIO BhIauy (crady)
Y4€OHHMKOB, YYEHBIX U y4eOHO-METOINYECKUX MOCOOUH B OMOJIMOTEKY B COOTBETCTBUU C
rpaduKoM, yTBEPKACHHBIM TUPEKTOPOM IITKOJBI.

3aBenyronuii OMOIMOTEKON HECET OTBETCTBEHHOCTH 3a JIOCTOBEPHOCTh MH(POpPMALUU 00
00eCreYeHHOCTH y4YeOHHKaMHU, Yy4YeOHBIMU TMOCOOMSMU U  Y4eOHO-METOAMYECKUMU
MaTepraIaMu 00yJarONIUXCsl IIKOJIBI, 32 OPTAHU3AIMIO PA0OTHl OMOIMOTEKH 10 BBIAAYEC U
BO3BpaTy Yy4e€OHHKOB, Y4YEOHBIX TMOCOOMII H Yy4eOHO-METOAMYECKUX MAaTepUaIOB
00y4aroMMuUCs, 32 COXPaHHOCTh OMOIMOTEUHOr0 PoHIa YUeOHOM TUTEPaTypPHI.
Poputenu (3akoHHBIE TMpeACTaBUTENHM) OOYYAIOIIMXCS HECYT OTBETCTBEHHOCTh 3a
COXPAHHOCTh IOJIYYCHHBIX YYeOHUKOB, Y4YEOHBIX MMOCOOMH M y4EOHO-METOTUYCCKHIX
MaTepuasIoB U BO3MEIIAIOT X yTPaTy WIK Mop4yy OMOIUOTEKe LIKOJIBI.

OOyuaroniuecs HeCyT OTBETCTBEHHOCTb 3a COXPAHHOCTh Y4€OHHMKOB, y4eOHBIX TOCOOUN U
y4e0HO-METOIMYECKUX MAaTEPHUAJIOB, ITOIYYEHHbBIX U3 (POHA IIKOIbHON OUOINOTEKH.

12. 3ak/II09uTeNbHbIE MOJOKEHUSA

12.1.

12.2.

12.3.

12.4.

Hacrosiiee [Tonoxxenue o mkosibHOM 61OIMOTEYHOM (DOHIE, OpsiAKE €ro (POpMUPOBaHMS,
yueTa, UCTIOJIb30BaHUS U 00ECIIeUeHUsI COXPAHHOCTH ABISETCS JOKAIbHBIM HOPMAaTUBHBIM
AKTOM, IPUHUMACTCA Ha HeﬂaFOFI/I‘ICCKOM COBCTC HIKOJIbI U YTBEPKAACTCA (J'II/I6O BBOJUTCA
B JIelicTBHE) NMPHUKA30M JAUPEKTOpa OpraHu3allid, OCYLIECTBISIONIEH 00pa3oBaTelIbHYIO
JESITeIbHOCTD.

Bce u3MeHeHust u OMOSHEHWs, BHOCMMBIE B HacTosmiee [lomoxenue, opopMisitoTcst B
MUCbMEHHOUW (hopMe B COOTBETCTBUHU ACHCTBYIOIIUM 3aKOHOJATENbCTBOM Poccuiickoi
denepanuu.

[Tonoxxenne o OubmMoTeuHoMm ¢oHae 0OpazoBaTENbHON OpraHM3allMyd MPUHUMAETCS Ha
HEOIpeeNeHHbId CpoK. M3MeHeHusa u nononHeHus K [lonoKeHur0 NpUHUMAKOTCA B
nopsiike, npexycmMorpeHHoM 1.12. 1. Hacrosimero [lonoxenus.

[Tocne nmpunsitus [lonoxeHus (MM U3MEHEHUN W JOTMOJHEHUN OTIENbHBIX MYHKTOB U
pa3ziesIoB) B HOBOM PeAAKIIMK MPEABIIYINAs PEJAKIINI aBTOMATHIECKH YTPAYUBACT CUITY.
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